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[image: image1][image: image4.png]The College of Agriculture is partnering with the Kansas Department of Labor (KDOL) on working toward acceptance in
their “Safety & Health Award for Public Employees (SHAPE) Program”, an occupational health and safety voluntary
improvement and recognition program supported by the Occupational Safety and Health Administration (OSHA).
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Purpose

The purpose of the Medical Surveillance Program at the College of Agriculture (COA) is to:

· Provide appropriate medical examinations and exposure in a timely manner to employees in specific positions and responsibilities,
· Monitor the employee’s medical status in the following situations:  prior to employment, during the performance of the duties and responsibilities of their designated position, and at the termination of their employment, and
· Comply with medical surveillance examinations that are mandated by federal and state laws.
Scope
Th surveillance program identifies required medicals for new or current COA employees. It applies to:
· Faculty, staff, and student workers that may come into contact with hazardous materials, such as chemicals or biological agents, or come in contact with physical hazards, such as noise, radiation, or animals, and
· Job classifications that require “fitness-for duty” examinations such as positions or work duties that impact safety or require safety sensitive duties.
Medical surveillance of employees is also used to measure the effectiveness of engineering and administrative controls. Medical surveillance testing may involve biological monitoring.

Definitions
Action Level - A concentration designated in 29 CFR part 1910 for a specific substance, calculated as an 8 hour time-weighted average, which initiates certain required activities such as exposure or medical.
Alliance Health facilitates the delivery of Occupational Medicine services through their oversight of local occupational medicine providers throughout the state of Kansas.
Animal Allergy is an allergic response to contact with animals. A condition that can be immediate or develop with prolonged contact. Generally, it is species specific and can be prevented by limiting the intensity and time of exposure to animals.

Audiogram - A chart, graph, or table resulting from a hearing test showing an individual’s hearing sensitivity as a function of frequency.
Audiometric Testing – the EH&S Office has established a Hearing Conservation Program where audiometric testing is made available to all employees whose noise exposures equal or exceed an 8-hour time-weighted average of 85 dBA.  Employee audiograms will be maintained and on file at Alliance Health.
Contractors - Those individuals that are not fully supported by COA Medical Surveillance Program funding.
EH&S Office – COA Environmental Health and Safety Office
Employee Medical Record - A record concerning the health status of an employee which is made or maintained by Alliance Health.

Exit Examination - Is a final medical examination provided to medical participating employees who have worked with OSHA regulated materials and/or carcinogens, which is performed by local occupational medicine providers.
Exposure- Occupational - Accidental, past incidents, or “reasonably anticipated” exposures where an employee has been subjected to toxic chemicals, biological agents or harmful physical agents such as noise and radiation in the course his/her work duties.  Exposures can occur through inhalation, ingestion, skin contact or absorption, injection, or past exposure.
Employee Exposure Measurements - For chemical hazards or physical hazards that are measured for the employee that include:
· Air Contaminants exposure measurements are employee breathing zone measurements during an employee’s normal workday and other working conditions as well.
· Audiogram is a hearing test performed on the ears that uses a chart, graph, or table resulting from an audiometric test showing an individual's hearing threshold levels as a function of frequency.
· Dosimetry noise measurements measure or monitor the actual noise levels in the workplace or noise exposure or "dose" received by employees during the workday.
· Biological measurement - The measurement of tissue levels of toxic contaminants or metabolites.  Biological testing is performed by Alliance Health/local occupational medicine providers.
Employee Exposure Record - Environmental (workplace) or measuring of a toxic substance or harmful physical agent to include personal air sample, area air sample, grab, wipe, or other form of sampling.
Employer Notification of Medical Examination - A medical examination report given to the employer, after the employee included in the medical program and has been examined per the medical requirements. This report determines if an employee is able to perform essential job functions and/or wear a respirator.  A copy will be forwarded to the immediate supervisor, Human Capital, and EH&S Office staff.
Job Hazards include air contaminants, chemical, biological, ergonomic, or physical hazards that can cause harm, or adverse health effects to employees in the workplace.
Job: Pre-Employment/Post Offer and Fitness for Duty from Local Occupational Medicine Providers - A pre-placement medical evaluation “requested prior to employment” by the employer to determine if a current employee is able to perform safety essential job functions. Fitness for Duty exams can be performed for return to work after a medical absence or reasonable suspicion.  Post-employment exams are offered at the end of employment
Job Task Assessment (JTA) Checklist - A checklist from the EH&S Office which assesses job tasks/hazards that may require special work practices, engineering controls, personal protection, and respiratory protection. (See link to JTA for Supervisor link XXX. Click on “Job Task Assessment”).
Job Task Assessment “Medical -New Hire Requisition” - A checklist that Human Capital/EH&S Office uses to determine if an employee requires medical. (See Link at XXX. Click on “Medical – New Hire Requisition”).
Local Occupational Medicine Providers - The group/clinic that performs medical surveillance. Medical surveillance is the collection and analysis of health information on individuals or workers potentially exposed to harmful agents for the purpose of identifying health effects at an early and hopefully reversible stage. Local occupational medicine provider are the medical providers for the medical program for work-related injuries, Fit-for-Duty examinations, exit examinations, and work-related exposures.
OSHA Medical Surveillance - Occupational Safety and Health Administration (OSHA) outlines medical examinations for regulated chemicals in 29 Code of Federal Regulations Part 1910 -Subpart Z.  Regulating certain hazardous chemicals serves the purpose of detecting adverse health effects, which could possibly be related to workplace exposures. Early detection of disease will result in earlier treatment and will also allow for cessation of additional exposures that could aggravate a potentially serious medical condition.
Occupational Exposure to Hazardous Chemicals in Laboratories Medical 29 Code of Federal Regulations 1910.1450 Medical - A medical examination specifically for laboratory employees that work in the laboratory and are exposed to hazardous chemicals. An employee or lab worker can receive a medical examination if any of the three following conditions have occurred:
· The employee is involved in a significant laboratory spill of a hazardous chemical and an overexposure may have occurred.
· The EH&S Office determines that an employee has been exposed to a hazardous chemical over the Action Level or Permissible Exposure Level (EH&S Office must include exposure data).
· The employee begins showing signs and symptoms of an overexposure to a chemical that was used in laboratory research.
Permissible Exposure Limit (PEL) – the Occupational Safety and Health Administration (OSHA) establishes maximum airborne concentrations levels to certain hazardous agents that a worker is allowed to receive in an eight-hour workday, and a forty-hour workweek.
Pre-employment Examinations - These examinations are arranged through Human Capital and local occupational medicine providers for COA job positions that have been identified by regulating agencies for safety sensitive jobs, e.g., Commercial Driver’s License.
Post-employment examination - A final medical examination provided to medical surveillance participating employees who have worked with OSHA regulated materials and/or carcinogens, which is performed by local occupational medicine providers.

Positive-Pressure Respirator - A respirator in which the pressure inside the respiratory inlet covering exceeds the ambient air pressure outside the respirator.
Powered Air-Purifying Respirator (PAPR) - An air-purifying respirator that uses a blower to force the ambient air through air-purifying elements to the inlet covering.
Records Retention OSHA 20 CFR 1019.1020 Access to Employee Exposure and Medical Records - "Access" to employee medical records where the employee’s right and opportunity to examine and copy medical records and exposure are provided with written request.
Special Emergency Examination - The employee may be required to undergo an emergency medical examination due to the actual or potential for exposure to specific substances. Special emergency exams may be the result of a one-time exposure, continual exposure, or chronic exposures not previously reported.  Special exam exposures may require the employee to be included in the medical annual exam schedule or to be periodically monitored.
Toxic substance or harmful physical agent - Any chemical substance, biological agent (bacteria, virus, fungus, etc.), or physical stress, noise, heat, cold, vibration, repetitive motion, ionizing and non-ionizing radiation, hypo - or hyperbaric pressure.
Roles and Responsibilities
College of Agriculture Administration

Provide support, funding, and support for the Medical Surveillance Program.
Environmental Health and Safety (EH&S) Office
· Identify positions to be covered by the Medical Surveillance Program exclusive of:
· Commercial Driver’s License (CDL) – Human Capital,
· Animal Handling Personnel – Animal Care and Use Committee (ACUC), and
· Radiation Safety.
· Provide Alliance Health/local occupational medicine providers and Human Capital a list of personnel in each exposure group that require medical surveillance.
· Conducts Job Task Risk Assessment surveys for job classifications to determine the extent of hazard and controls or provisions for personal protection equipment (See link to XXX click on “Job Task Assessment Checklist”).
· Conducts worker exposure assessments to identify harmful agents. The industrial hygiene staff provides the employee(s) with a copy of their occupational exposure surveillance results. (See link to: XXX) 

· Conducts noise surveillance, using EH&S Service Request Form for industrial hygiene services, to identify employees in areas or operations requiring inclusion in a hearing conservation program.  (see link XXX to request a noise survey or exposure survey)
· Confers with Alliance Health/local occupational medicine provider as needed on medical advisement for work related exposures and needed medical surveillance.
· Issues the final employee medical surveillance determinations for program for entry, exiting, removal, and job transferal with advice from the COA EH&S Director.
· Modify the Medical Examination Regulation Matrix (Appendix XXX) to reflect changes in regulations and standards as needed.
· Request (as needed) any employee to immediately submit to a medical examination in response to any incident where the employee may have been exposed to an occupational hazard.
· Periodically assess the Medical Surveillance Program. The EH&S Office may request departments to submit records necessary for program assessment. These records will not include confidential employee medical examinations.  Medical attendance records are subject to review.
Human Capital (HC)

· Inform specified applicants that a medical clearance obtained from a physician is a condition of employment.
· Respond to questions from employees regarding their rights under the Employee Medical Surveillance Program. This includes the Commercial Driver’s License.
· Inform EH&S Office of any position not already reviewed for medical surveillance applicability.
· Process all reported employee claims relating to occupational injuries and diseases.
· Maintain, in a confidential manner, employee reports.

· The Director/Manager, in consultation with HC, makes employability decisions based upon medical determinations of local occupational medicine providers, or designee.
Medical Surveillance Team
· Alliance Health or their designee (local occupational medicine providers) will provide all medical services necessary to implement the medical aspects of the COA Medical Surveillance Program.

· Examining physician will report all pertinent findings to the employee. Additional tests, within the parameters of the program, shall be conducted with COA approval.
· Urge the applicant/employee to contact his/her personal physician, when further advice and treatment seem indicated. The results of medical exams provided under the Employee Medical Surveillance Program are available to personal physicians upon request and written consent of the applicant/employee.
· Provide EH&S Office with a letter stating that the employee is or is not fit for duty.  This will be used to verify employee participation in the Medical Surveillance Program.
Departments

Directors/Managers
· Identify all employees, in consultation with EH&S Office, who meet the criteria for implementing provisions of the Employee Medical Surveillance Program
· Require employees to participate in the medical surveillance program as indicated.
· Appoint a Medical Surveillance Contact within their Department to work with the EH&S Office.
· The Director/Manager, in consultation with Human Capital, will make employability decisions based upon such medical determinations of Alliance Health/Local Occupational Medicine.

Departmental Medical Surveillance Contact

· Provide the EH&S Office a complete list of employees who have been scheduled for medical surveillance examinations. The list of employees shall include the purpose of the examination.  It shall specify the employee exposure group.
· Maintain a current list of employees included in the Medical Surveillance Program and their exposure group.
· Submit list to EH&S Office upon request.
· Inform Department Head/Director about changes on the medical surveillance status of the department, and cooperate with the EH&S Office during periodic audits.

Employees

· Schedule and attend all medical surveillance related examinations. Failure to comply with scheduled examinations may result in suspension of such employee from job duties that require medical surveillance.

· Immediately seek medical examination in response to any incident where the employee may have been exposed to an occupational hazard. This consultation (diagnostic examination) may be provided through local occupational medicine providers at no cost to the employee.
· Examinations may be performed to determine the fitness of the employee to perform the duties of his/her present position. Such examinations are for medical surveillance purposes only. Medical findings unrelated to the medical surveillance exam should be discussed with and/or treated by the employee’s personal physician.
· Schedule, upon receipt of the results of an examination, a meeting with the local occupational medicine provider to discuss the pertinent parts of the evaluation if the employee so desires.
Animal Care and Use Committee (ACUC)
Recommend, as necessary, employees for inclusion in the Medical Surveillance Program.
Biohazard Safety Committee/Biohazard Safety Officer

Recommend, as necessary, employees for inclusion in the Medical Surveillance Program.
Radiation Safety

Respond to questions relating to Radiological Safety.
Training
The EH&S Office provides training for employees which are included in medical surveillance.  Such training may include asbestos awareness, hearing conservation, blood-borne pathogens, first-aid CPR, general health and safety, and respiratory protection.  (See COA EH&S website: XXX)
In addition, the EH&S Office will require every employee to take the online “Medical Surveillance for COA” training.  This training will be required annually for all new employees, existing employees and exiting and sponsored research volunteers visiting the COA.   Additional training modules are available on the VIVID Learning site.
General Provisions

COA personnel in the following categories, if so determined by EH&S Office, may be subject to the Medical Surveillance Program:
· Administer certain pesticides as a requirement of their employment,
· Work in high noise level environments,
· Assigned to tasks which require the use of a respirator,
· Work around hazardous substances,
· Exposed to non-ionizing radiation and lasers, and
· Potential exposure to bloodborne pathogens.
Specific Medical Surveillance and Screening Provisions

Pesticides

(40 CFR Part 152 and 169)
· For any employee whose job duties involve the use or application of pesticide, the EH&S Director shall engage the service of a licensed physician to provide medical screening.
· Medical screening shall include surveillance appropriate employees before any exposure to such pesticides and as often thereafter as recommended by the physician.
Noise

(29 CFR 1910.95)
· The COA shall establish and maintain an audiometric testing program which makes audiometric testing available to all employees whose exposures equal or exceed an eight (8) hour time weighted average of 85 dBA for at least one (1) day per year.
· Audiometric tests shall be performed by a licensed or certified audiologist,an ENT physician, or other qualified physician or by a technician who is certified by the Council of Accreditation in Occupational Hearing Conservation, or who has satisfactorily demonstrated confidence in administering audiometric examinations, obtaining valid audiograms, and properly using, maintaining and calibrating audiometers.
· The COA shall establish for each employee, in the Hearing Conservation Program, a valid baseline audiogram against which subsequent audiograms can be compared.  Testing to establish a baseline audiogram shall be proceeded by at least 14 hours without exposure to workplace noise. This requirement may be met by wearing hearing protectors which will reduce the noise exposure to a sound level of 80 dBA or below.

· Annually, after obtaining baseline audiograms, the EH&S Office shall obtain a new audio gram for each employee exposed at or above a time weighted average of 85 dBA.
Respirator Users
(29 CFR 1910.134)
Employees shall not be assigned to tasks requiring use of respirators unless it has been determined that they are able to perform the work while using the required respiratory protective equipment.

  Medical Examination
· A licensed physician shall determine what health and physical conditions are pertinent.
· The health of persons assigned the use of respiratory equipment shall be reviewed annually by a physician or other License Health Care Professional (PLHCP).  Additional tests may be requested by the employer and/or employees as result of fit testing difficulties.
· The employer may discontinue an employee's medical evaluations when the employee is no longer required to use a respirator.
· A final medical examination of the employee, called an exit exam, is required when an employee changes to a job that does not require the use of respirator, or prior to the employee leaving the COA.

Respirator Fit Testing
· Fit testing is required to ensure that respirators are properly protecting employees.  Contact the EH&S Office at (785) XXX-XXXX to register for a respirator fit test.
· The employer shall provide a medical evaluation to determine the employee's ability to use a respirator, before the employee is fit tested or required to use the respirator in the workplace. This is because the use of a respirator may place a physiological burden on employees that varies with the type of respirator worn, the job and workplace conditions in which the respirator is used, and the medical status of the employee.
· Employees using dust masks on a voluntary basis do not fall under the COA Medical Surveillance Program; however, they must receive “non-medical respiratory protection training.” Voluntary use of dust masks is allowed for exposures below the permissible exposure level.
Hazardous Substances in Laboratory

(29 CFR 1910.1450(g))
Laboratory employees may be required to participate in the COA Medical Surveillance Program depending on the nature of materials and conditions of work. The EH&S Office must be contacted to evaluate these conditions.

All employees who work with hazardous chemicals or agents in the laboratory shall have an opportunity to receive medical attention, including any follow-up examinations which the examining physician determines to be necessary, under the following circumstances:
· Whenever an employee develops signs or symptoms associated with a hazardous chemical to which the employee may have been exposed in the laboratory, the employee shall be provided an opportunity to receive an appropriate medical examination.
· Where exposure monitoring reveals an exposure level routinely above the action level (or in the absence of an action level, the PEL) for an OSHA regulated substance for which there are exposure surveillance and medical requirements, medical surveillance shall be established for the affected employee as prescribed by the particular standard.
· Whenever an event takes place in the work area such as a spill, leak, explosion, or other occurrence resulting in the likelihood of a hazardous exposure, the affected employee(s) shall be provided an opportunity for a medical consultation.  Such consultation shall be for the purpose of determining the need for a medical examination.
· Upon consent of the EH&S Office, all medical examinations and consultations shall be performed by or under the direct supervision of a licensed physician and shall be provided without cost to the employee, without loss of pay and at a reasonable time and location.
State and Federal Regulated Carcinogens

(29 CFR 1910 Subpart Z)
· A program of medical surveillance shall be established and implemented for employees considered for assignment to enter regulated areas, and for authorized employees.
· Before an employee is assigned to enter a regulated area, a pre-assignment medical examination shall be provided.
· Authorized employees shall be provided periodic medical examinations, at least annually, following the pre-assigned examination.
· Exposure to specific carcinogens in excess of the action levels, requires that the COA institute a program of medical surveillance, without regard to the use of respirators.
· Medical exams are required at the time of initial assignment, or upon institution of medical surveillance.  The examinations shall be performed at least annually.
· Employees shall be afforded appropriate medical examination during emergency exposure or when such employee is accidentally exposure to regulated chemicals occurs.
Animal and Biological Research

As determined by the Animal Control and Use Committee, personnel who work in animal facilities or have substantial animal contact must be provided access to an occupational health program which should include but not necessarily be limited to:

· A physical examination and a medical and work history prior to work assignment,
· An immunization schedule for protection by pre-exposure immunization for personnel who handle animals at substantial risk of infection with such agents as rabies virus,
· Tetanus immunization, and
· Prophylactic vaccinations when research is being conducted on infectious diseases for which effective vaccines are available.
Commercial Driver’s License

(Commercial Motor Vehicle Act of 1986)
This program is implemented by Human Capital.

Bloodborne Pathogen Hepatitis B Vaccination

(29 CFR 1910.1030)
Those employees who are determined to have potential occupational exposure to blood or other potentially infectious material must comply with the procedures and work practices outlined in the COA Exposure Control Plan (see COA Biohazard website) and Bloodborne Pathogens for Non-Medical Employees (see COA EH&S Office website).

Recordkeeping

	Item
	Records Location
	Retention Period

	Employee Exposure Records
	EH&S Office
	30 years +

	Employee Notification
	Human Capital, EH&S Office 
	30 years +

	Supervisors Job Checklist for Medical Surveillance
	EH&S Office
	30 years +, upon termination

	Exposure Surveillance Results
	EH&S Office
	30 years +, upon termination

	Employee Medical Records
	Alliance Health
	30 years +, upon termination
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Appendix A: Employee Medical Program: Examination Process Chart

	Administration Representatives Duties for Medical Surveillance Implementation
	Employee Duties for Medical Surveillance Implementation

	Screen employees
	During hiring process using New Hire Job Task Assessment.
Prior to employment for health and safety sensitive jobs.
After hiring process using EH&S Job Task Assessment.

Within 1 month of certification for workers licensed to work with hazardous materials or OSHA Regulated Chemicals and Carcinogens.

	The Departmental Medical Surveillance Contact, Director, Principal investigator will identify the job classification requiring medical surveillance and schedules the completion of baseline, periodic/annual and exit examinations.
	The employee completes all applicable forms prior to the examination and observes all of the pre-examination instructions.
The employee completes the medical examination.

	The local occupational medicine provider conducts the initial, annual, single exposure, or emergency evaluation.
The local occupational medicine provider will issue a notice of annual re-occurring appointments.
The local occupational medicine provider will complete a “Report of Medical Examination” stating that that employee has been medically evaluated to perform job functions.
	Employees that have scheduled appointments will show up at those appointments at the scheduled date and time, e.g., hearing evaluation, exposure to regulated substances evaluation, respiratory protection examination, or medical testing deemed necessary for safe job performance.
Emergency appointments may be indicated in the event of a one-time or chronic chemical exposure where signs and symptoms of disease are indicated by the employee.

	The EH&S Office will:
· Provide Job Task Analysis,
· Document personal exposures, and
· Provide training and OSHA mandated services for personal protective equipment and respiratory protection.
	Employee may use EH& Office for resources relating to respirator selection and personal protective equipment validation.
Employee may need to have personal exposure surveillance to verify levels of OSHA regulated chemicals or detect physical hazards exposure levels.

	Medical Management Human Capital will provide services to employees.
	Employee may have a need to file for workers’ compensation report and may need to be included in the COA medical surveillance program due to a workplace incident/injury or exposure.


Appendix B: Job Task Checklist (Please check all that apply) 
	  ___Animal Contact - direct exposure to vertebrate animals, animal tissues or research with body fluids or wastes 

	___Asbestos Abatement - individuals involved in an abatement effort or incidental contact with asbestos. 

	___Chemicals such as contacting hazardous chemicals –daily or weekly, using strong acids or caustics, fuel or tar products or cancer causing chemicals listed in OSHA.

	___Commercial Driver License for those required to have a commercial driver license as part of their COA employment. 

	___Contact with Human Blood or Other Potentially Infectious Material (OPIM) includes human body fluids other than feces, urine, tears, and sweat. 

	___Construction Activities include demolition, renovation, or restoration of buildings. 

	___Hazardous Materials Responder - for those certified as OSHA Hazardous Materials Responders or lab employees that clean chemical spills in their work area. 

	___Human Pathogen and Biological Research (BSL2/3) - for those working with or in proximity to certain biological agents.

	___Metals from Construction or Welding such as arsenic, cadmium, chromium, beryllium, or lead.

	___Noise - Works in Areas of Excessive Noise as defined by OSHA. 

	___Operation of Special Purpose Vehicle includes industrial or farm equipment. 

	___Patient Contact having physical or face-to-face contact with a patient, or having contact with potentially contaminated items including (but not limited to) blood and/or body fluids.

	___Respirator Use for individuals required to wear a respirator on a routine or emergency basis.

	___Respirator Use Voluntary for individuals who wear disposable masks or medical procedure masks. 

	___Scientific Research - research with nanoparticles, lasers, anesthetic, fuels or mining, aquatic or diving etc. 

	___Wildlife Research - individuals who participate in tagging and capturing wild animals and dead animals. 

	___None of the above job duties apply – E-mail completed copies of this form to: agsafe@ksu.edu
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Occupational medicine focuses on the diagonsis, treatment, and prevention of work-related injuries and illnesses in the workplace, as well as the promotion of efficiency and productivity.
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